Guiding Keys

Bidders are requested to keep following points in mind while preparing and
submitting the proposals under RFE-22

e Only the organization registered as society, company, partnership firm or trust are
eligible to apply either individually or as partners of consortium. No other entities
are eligible to submit the proposal

e The authorization letter in favour of the signatory should be on the letter head of the
applicant organization with attestation of signatures of the proposed signatory by
the competent authority of the organization.

e The consortium agreement should clearly illustrate the responsibilities of both the
partners of consortium. A draft of the consortium agreement is uploaded on the
portal and may be utilized by the intended-bidders.

e The certificate of the CA with respect to the organization having positive network in
last three financial years excluding the year ' of submission of proposal is necessary
apart from the balance sheet of the concern financials. In case of FY 2020-21 the CA
certificate with respect to the above should be for the years 2017-18, 2018-19 and
2019-20.

e In case of govt. polytechnics bidding against the RFE-22, the training capacity with
regard to trained and placed candidates would include the training provided by them
at their institutions under govt. approved courses. However for the other bidders
that are not polytechnics or govt. approved training institutions, the provisions
under para-13.3 & 4 would remain the same. The proposals of the Polytechnic and
govt. training institutions should indicate clearly that they have provided long
duration training in their institutions in govt. approved programs of more than 100
hour duration in the sectors duly approved by the concern authorities of the central
or state govt in TECH 4B- Technical Capability Format.

e The bidders are to ensure that all the formats from Annexure- A to Annexure-F as
appended with the RFE-22 are duly filled and attached with the proposals.

e The Districts name and the job courses which the bidders wish to provide training in
may be indicated in Annexure-E but they may be changed by the UPSDM subject to
the architecture of the schemes and requirement of the districts.

e The bidders should attach the copy of the registration certificate issued by the
competent authority of their organizations.

e The placement of the candidates would be defined as per the elaboration under
common norms. (concerned provisions are attached)

e The RFE-22 has some annexures. The details with respect to them are as under:-

1. Annexure-A and D are for information of bidders only.

2. Annexure-B details the checklist of requisite documents.

3. Annexure-C is with regard to submission of performance bank guarantee which is
to be provided only after empanelment.

4. The draft consortium agreement may be considered as Annexure-F
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MINISTRY OF SKILL DEVELOPMENT AND ENTREPRENEURSHIP
New Delhi-110001, the 15" July 2015
No. H-22011/2/2014-SDE-I—In order to bring about uniformity and standardization in the implementation of

various Skill Development Schemes by different Central Ministries / Departments, the Government of India has approved
constitution of a Common Norm Committee as the apex body to update and suitably revise the Common Norms with the

_I\J

following composition:-

(1) Secretary, Ministry of Skill Development and Entrepreneurship - Chairman
(i1) Director General, National Skill Development Agency (NSDA) - Member
(iii) MD & CEO, National Skill Development Corporation (NSDC) - Member

(iv) Representative not below the rank of Joint Secretary of Department of Expenditure, Ministry of Finance -
Member

(v) Representative not below the rank of Joint Secretary of three ministries engaged in skill development
programmes - Member

(vi) Principal Secretary in charge of skill development programme/mission in three states (on rotational basis) -
Member

(vii) Joint Secretary, Ministry of Skill Development and Entrepreneurship - Member Secretary.

The Committee may invite Training Providers, Institute of Cost Accountants of India (ICAI) and other such experts
and stakeholders as it may consider necessary in discharge of its functions.

Terms of Reference of Common Norms Committee:-

(i) To harmonize the functioning of various skill development schemes and bring about uniformity and
standardization among them.

(i1) To review/revise training cost for skill development programmes

(iii) To review/revise funding norms for skill development programmes

(iv) To review/revise categorization of courses/trade for training cost

(v) To designate an agency and approve the process of empanelment of Training Providers/Assessors at the

national level through that agency and validate the process to be adopted by the State Government through
that agency.

The Committee will be empowered to amend/revise the Schedules of the Notification at Annexure-1.

The Committee shall meet once every year or upon request of any Ministry/Department/other stakeholders.
Provided that there shall be a minimum of six months between any two reviews of the Common Norms
Committee. In its first meeting, the Common Norms Committee shall prepare a document specifying how the
review, monitoring and adjustment will be done by the Committee, and what the review/evaluation will cover
both qualitatively and quantitatively.

Coverage: The above Common Norms will be applicable to the Skill Development Schemes of the Government of
India being implemented through various Ministries/Departments. The State Governments are also expected to
align their skill development schemes with the Common Norms so as to bring in uniformity and standardization.

The provisions of this Notification will come into force from the date of its Notification. All the current projects
underway would be completed as per the existing scheme and new batches would transtorm into new norms in
every scheme and full transition would be effected from Ist April 2016.

TA/ DA. Sitting Fee and other expenditure on account of the conduct of the Meetings as admissible under the
rules shall be met out of the budget provision of the Ministry of Skill Development and Entrepreneurship.

Annexure-|

The Common Norms for Skill Development Schemes implemented by Government of India are hereby notified as
under.

Skill Development



Part [—SEc. 1] THE GAZETTE OF INDIA, AUGUST 8, 2015 (SRAVANA 17, 1937) 301

Skill Development, for the purpose of any Government scheme. is defined as any domain specific demand led skill
training activity leading to employment or any outcome oriented activity that enables a participant to acquire a Skill,
duly assessed and certified by an independent third party agency, and which enables him/her to get wage/self-
employment leading to increased earnings, and/or improved working conditions, such as getting formal certification
for hitherto informal skills, and/or moving from informal to formal sector jobs or pursue higher education/training
and shall fall in the categories as per below:

(i) For fresh entrants to the job market, the training duration to be minimum 200 hours (including practical
and/or on the job training) except where prescribed by any Statute.

(i1) In case of re-skilling or skill up-gradation of persons already engaged in an occupation, training
programmes having a minimum duration of 80 hours of trainings including practical and/or on-the-job
training.

(iii) In the case of persons who have acquired Skill through informal, non-formal or experiential training in any
vocational trade or craft, formal recognition and certification of such skill, if necessary after imparling
bridge courses, to be treated as Skill Development.

Extension work, such as that carried out in the fields of agricultural and related activities, public health etc. would be
recorded as an activity distinct from skill development. These would need to be programmes of durations of 32
hours or more, which leads to any economic or social benefit that may not be immediately measurable, and the
Common cost norms would not be applicable to such extension work.

2. Skill Development Courses

Soft skills (which would include computer literacy, language and workplace inter-personal skills relevant for the
sector/trade) would be an integral part of the skills training process and must be suitably integrated into the course
modules of all the above-mentioned categories in section 1.

2.1. Alignment with the National Skills Qualifications Framework (NSQF)

All Skill Development courses offered under the scheme framework must conform to the National Skill
Qualification Framework (NSQF) notified on 27.12.2013 which provides for transition of all training/educational
programmes/courses so as to be NSQF compliant by the third anniversary date of the notification of the NSQF (i.c.,
after 27.12.2016). Government funding would not be available for any training or educational programme/course if
it is not NSQF complaint. All training providers empanelled/approved by the various Ministries/Departments of the
Government of India/State Governments/NSDA/NSDC/Sector Skill Councils would need to comply with this
requirement of the NSQF failure to do which would lead to their de-listing by the concerned empanelling/approving
authority.

3. Input Standards

3.1 While all training programmes funded under any scheme of the Government of India need to ensure that
the outcomes are achieved as per these Common Norms, the following inputs may also be considered 5o as to ensure
that adequate training infrastructure and capacity exists:

@) The overall training infrastructure specially the training aids and equipment being as per industry
benchmarks.

(ii) Trainers with suitable qualifications/experience being hired and each trainer to having undergone
Training of Trainers (ToT).

(iii) Industry relevant content, appropriate to the learning groups, and conforming to the requirements
of NSQF/SDIS, being used.

@i1v) The student and trainer enrollment linked to Aadhar.

(v) Assessments being video recorded if required.

4. Outcome of Skill Development

In addition to independent third party certification of the skilled individual, the outcomes from skill development
programmes shall be as under:

4.1. For training of fresh entrants to the workforce, outcome shall be defined to include all of the following:

‘
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(1) Employment (both wage and self) on an annual basis of at least 70% of the successfully certified
trainees within three months of completion of training, with at least 50% of the trainees passing
out being placed in wage employment;
Provided that the Ministries/Departments shall have freedom to alter the percentage of wage and
self-employment based on specifics of the scheme that have been designed exclusively for self-
emp1oyment/entreprenem'ship, nature of activity, local economy, social conditions, etc.

(i) In case of wage employment and recognition of prior learning, candidates shall be placed in jobs
that provide wages at least equal to minimum wages prescribed and such candidates should
continue (o be in jobs for a minimum period of three months, from the date of placement in the
same or a higher level with the same or any other employer.

(i) In case of self-employment, candidates should have been employed gainfully in livelihood
enhancement occupations which are evidenced in terms of trade license or setting up of an
enterprise or becoming a member of a producer group or proof of additional earnings (bank
statement) or any other suitable and verifiable document as prescribed by the respective
Ministry/Department.

4.2 In case of re-skilling or skill up-gradation of persons already engaged in an occupation, at least 70%
of such persons shall have an increase of at least 3% in remuneration within 14 months of completion of the skill
development training.

43 In case of persons who have acquired skills, through informal, non-formal or experiential training in any
vocational trade or craft, the formal recognition and certification of such skills, (after imparting bridge courses if
necessary) that provide appropriate increase in wages in the skill category of the candidate for immediate and
subsequent production cycle in case of wage employment or meets the conditions under 3.1 (iii) in case of self-
employment will be treated as the outcome of this effort.

5. Funding Norms

Funding under skill development schemes is available for either of the following:

(1) Meeting the capital expenditure for creation/up gradation of infrastructure for skill development training;
and

(i) Meeting the recurring cost of training individual trainees including post-placement costs.

5.1 Rationalization of funding norms across Ministries/Departments shall enable them to monitor inputs and
outcomes effectively. This shall also streamline the quality of training programmes delivered across Training
Providers. Therefore, the funding norms as given in SCHEDULE-I apply to all existing and new skill development
schemes that fund the training costs of individual trainees.

Provided that Skill Development schemes/components of schemes catering to the creation/ augmentation of
infrastructure for training should continue functioning as per their existing norms as decided by the concerned
Ministries/Departments.

52 Base costs Skill Development training costs under any scheme of the Government of India should be paid
at the rates as given in SCHEDULE-I and as per SCHEDULE-IV in respect of each trainee who successfully
completes the training and is certified:

5.3. The trades/job roles listed in category I, 11, TII of SCHEDULE-II shall be aligned to National Skill
Qualification Framework (NSQF) as notified vide Cabinet Notification No.8/6/2013-Invt.dated 27.12.2013. These
categories were classified based on the level of capital expenditure and operational expenditure for imparting a
course. The Ministries/Departments are free to identify the courses which can be classified under any of these
categories and in case of those that are not covered in this list, it can be done in consultation with the industry, and
thereafter seeking the approval of the Common Norms Committee.

54 The hourly rates shall be inclusive of cost components such as:
1. Mobilization of candidates
1. Post-placement tracking/monitoring
iil. Curriculum

iv. Placement expenses
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V. Trainers’ training
Vi. Equipment
vii. Amortization of Infrastructure costs/Utilities
viii. Teaching Aid
iX. Raw material
X Salary of trainers
55 Any deviation from these norms would be permissible after the approval of the Common Norms
Committee.
5.6 Support for Boarding & Lodging: Certain additional cost heads would be permissible as per below:
(1) For :

a) residential training and/or

b) in respect of all skill development training programmes where trainees from Special Areas (as defined
in SCHEDULE-I ) are trained outside these Special Areas, and/or

¢) training programmes anywhere in the country where women trainees have to travel more than 80 kms from
their homes to reach the nearest training centre and who are availing of boarding and lodging arrangements
made for them.

Ministries/Departments shall reimburse Boarding & Lodging costs at actuals, subject to a maximum per
trainee per day as per SCHEDULE-I. The List of categories of cities for this purpose is given at
SCHEDULE-IIIL.

(ii) Transport costs: For candidates from Special Areas undergoing training outside these Special Areas, to and
fro transport cost as given in SCHEDULE-I shall be payable.

5.7 Pooling of Resources: In case of geographies/sectors and trainee groups where the training cost is
significantly higher than the norms specified in this Notification, the Training Providers are free to pool additional
funding support from State Governments, Corporates, Employers, Philanthropic Institutions etc. Iiowever such
dovetailing of funds shall have the approval of the respective Ministries/Departments.

5.8 Refundable security deposit chargeable to all candidates: To ensure that candidates selected for the training
programmes are undertaking the training with seriousness, and also to reduce the drop-out rates during the course of
training, Training Providers shall charge a refundable security deposit of Rs. 1000/~ per candidate (for NSQF Level
5 and above), Rs. 500/- (for NSQF Levels 3 & 4y, and Rs. 250/- (for NSQF Levels 1 & 2) at the commencement of
the training. The amount would be refunded to every candidate who completes the training programme and is
successfully certified. Proof of refund should be taken from Training Provider along with claims of training costs.

59 Third Party Certification & Assessment Costs: To ensure independent and unbiased assessment and
certification of trained candidates, costs for certification and assessment shall be payable to an independent third
party including a university / institute authorized for conducting assessments and certifications. Third Party
Certification & Assessment Costs to paid is given in SCHEDULE-L.

6. Fund Flow Mechanism: The payments to the Training Providers shall be based on the outcomes achieved, and
shall be released in a manner as given in SCHEDULE-IV to implement the programmes effectively.

7.  Monitoring &Tracking

7.1 Different skill training schemes shall have access to an open, common and extensible data standards to
ensure that their IT systems can share data and do transactions in a scalable way. Standardized Application Program
Interface (APIs) will also be defined for use in the Management Information System (MIS) of various skills training
programs. Also, the Ministry of Skill Development and Entrepreneurship shall facilitate the development of an
integrated and interactive MIS based on the above standards and APIS which should thereafter be available for use
by all Ministries/Departments. This integrated MIS should serve as an aggregator from the ERP/MIS solutions
of States and Ministries/Departments of specific programmes.

To facilitate this, an Agency designated by the Ministry of Skill Development and Entrepreneurship shall put in
place a system for pulling in information from different data structures and provide necessary technical support to
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the States/Ministries/Departments for the required integration and seamless exchange of information. Such an
interactive MIS should facilitate deeper qualitative insights which could be used for policy formulation.

7.2 All the trainees trained under a project will be tracked for a period of one year in case of fresh entrants/ 14
months in case of reskilling and upskilling from the date of completion/certification of training with respect to their
career progression, retention and other parameters. An Innovative system for tracking to be developed that shall use
technology (web and mobile based) and has incentives for the trainees to respond to the tracking system.

The following shall apply to the Monitoring & Tracking Mechanism:

() If particulars pertaining to 90% of the candidates in any batch are fed into the central MIS, then this would
account for successful tracking of the candidates of that particular batch. Completion of this step would
entitle the training provider to seek disbursement of one installment of the training cost from the concerned

Ministry, which would be 10% of the training cost, or an amount of Rs 5,000/~ per candidate, whichever is
less.

(i) Each candidate would be tracked once every month for a period of one year in case of fresh entrants/ 14
months in case of reskilling and upskilling after she/he completes her/his training. The parameters on to be
tracked would be as under:

a) Placement should be within 3 months of completion of training
b) Once placed, remuneration/incremental remuneration per month

¢) Whether continues to work in the same or higher job role till end of the tracking period (whether
with same or different employer)

d) If there are periods of unemployment between different jobs, duration of such gaps and reason for
leaving earlier job without having a job in hand.

(i11) All Government of India funded schemes for skill development will be evaluated every three years by the
Ministry or Agency designated by the Ministry, and continuance of schemes not achieving the Outcomes
shall be reviewed. Performance here would be defined in both quantitative (Outcomes met) as well as

qualitative terms (feedback from candidates/ States/training providers, degree of NSQF compliance, etc.)

8. Advocacy and Awareness Building

While the Ministry of Skill Development & Entrepreneurship would design and launch a coordinated countrywide
awareness campaign. each of the Ministries/Departments would devise a strategy to reach out to the respective target
groups/beneficiaries, with special focus on sector/geographies which are in need of skill development initiatives.
The sensitization of other stakeholders, particularly employer industry, will be an integral part of such campaign.

9. Empanelment of Training Providers/Assessors

All Central Government programmes/schemes will be implemented through Training Providers/Assessors that are
empanelled at the national level or through a validated process at the state level. At the national level, a single
process for empanelment of Training Providers/ Assessors would be put in place. This process would factor in sector
specific issues/nuances in consultation with the related Ministries/Departments and the Sector Skill Councils. States
would get their process of empanelment of Training Providers/Assessors validated by a designated agency at the
national level.

SCHEDULE-I
SCHEDULE OF COST
. Base cost
1.1 The Base Cost for different Sectors will be as under.
Q) Rs.38.50 per hour of training for trades/sectors listed in Category I of SCHEDULE-IL.
(i) Rs.33/- per hour of training trades/sectors listed in Category 1I of SCHEDULE-IL
(1ii) Rs.27.50 per hour of training trades/sectors listed in Category 111 of SCHEDULE-IL
Costs would be subject to a periodic enhancement of 10% annually or as decided by the Common Norms Committee
provided minimum duration between any 2 revisions would be at least six months.

2. Transport costs
2 1 For candidates from Special Areas undergoing training outside such Special Areas, to and fro transport cost as
per actuals, subject to a maximum of Rs. 5000/- per trainee, shall be payable.
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(i) For :
a) Residential trainings, and/or
b) in respect of all skill development training programmes where trainees from Special Areas (as
defined herein) are trained outside these Special Areas, and/or
c) training programmes anywhere in the country where women trainees have to travel more than 80 kms
from their homes to reach the nearest training centre and who are availing of boarding and lodging
arrangements made for them.
Ministries will reimburse Boarding & Lodging Costs at actuals, subject to maximum per trainee per day as per table
below:

i. X Category Cities/Town per day per Trainee Rs.300/-

ii. Y Category Cities/Town per day per Trainee Rs.250/-

iii. Z Category Cities/Towns per day per Trainee Rs.200/-

iv. Rural Areas and any Area not notified as a Rs.175/-
municipal/town area

(The List of categories of cities is given at SCHEDULE-III)

4,

Third Party Certification & Assessment Costs

4.1 To ensure independent and unbiased assessment and certification of trained candidates, costs for certification
and assessment shall be payable to an independent third party authorized for conducting assessments and
certifications. This amount shall be over and above the Base Cost. and shall range from Rs. 600/- to Rs. 1500/- per
candidate as decided by individual Ministries/Departments.

Additional Support for Special Areas/ Groups

54l Training in Special Areas: Over and above the Base Cost, an additional amount equal to 10% of the Base
Cost should be permitted for Skill Development programmes conducted in the North Eastern States, Jammu &
Kashmir, Himachal Pradesh, Uttarakhand, Andaman & Nicobar Islands, Lakshadweep and districts affected
by Left Wing Extremism (LWE) as identified by the M/O Home Affairs for the Integrated Action Plan (hereinafter
referred to as “Special Areas”).

5.2 Upon successful completion of non-residential skill training programmes, and after certificatiu.i, all women
candidates as well as persons with disability will be reimbursed the cost incurred in travelling to and from the
training centre at the following rates:

Reimbursement of Conveyance Costs per month Amount

(in Rs.)
1) Training Centre within District of domicile 1000/-
2) Training Centre outside District of domicile 1500/-

5.3. Post Placement Support: In order to enable the newly skilled persons to settle into their new jobs/vocations, post
placement support would be provided directly to the candidate at the rate of Rs 1500/- per month for the following
durations:

Post Placement Support @ Rs 1500 per month Men Women
1) Placement within District of domicile | month 2 months
2) Placement outside District of domicile 2 months 3 months
54 Training for Persons with Disability (PwD): Over and above the Base Cost, an additional amount equal to

10% of the Base Cost should be provided for skill development programmes imparted to Persons with Disability
(PwD). Provided that in the case of training of PwD in the Special Areas, the total cost permissible will be 120% of
the Base Cost.At least 3% of total training done by every Ministry in each year shall be reserved for persons with
disabilities, in trades as decided by the Department of Empowerment of Persons with Disabilities, Ministry of Social
Justice & Empowerment in conjunction with the NSDA.



